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Two Ways to Access Reports: 

 

1.) Left side tree drop-down menu 

2.) CAW Screen tab 
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 Under the first drop-down select CAW Billing 
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Under second drop-down there are two choices: 

 

1.) Billing- Invoice Documents (Export) to Excel 

2.) Billing- Invoice Documents (view as PDF) 
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 At the bottom of the reporting screen, select 

accounting month to view desired invoice. 
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With previous parameters selected, click 

on the “Execute” button at the top of the 

reporting screen to generate the invoice 
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