
Capacity Release –



Capacity Release – Recall/Reput
Navigate to the Dashboard in the upper left-hand corner: 



Capacity Release – Recall/Reput
Navigate to Capacity Release –
Recall/Reput



Capacity Release – Recall/Reput
Click on the menu 
list for the Repl SR K 
(Replacement 
Contract Number)



Capacity Release – Recall/Reput
Select the replacement contract number



Capacity Release – Recall/Reput
Right click on the row to be recalled and select Recall.  



Capacity Release – Recall/Reput
Fill in the dates for the recall and quantity to be recalled.  Fill in the Recall Notification Period as well.  



Capacity Release – Recall/Reput
Click on Submit in the upper right-hand corner



Capacity Release – Recall/Reput
Capacity now shows as recalled.  



Capacity Release – Recall/Reput
To Reput the capacity right click on the recalled capacity line item and select Reput



Capacity Release – Recall/Reput

Fill out the information in the lower 
section.  

Hit Submit in the upper right-hand corner



Capacity Release – Recall/Reput
Capacity is now showing back on the replacement contract



Contact
If you have questions or need assistance, please reach out to the Contracts Team:

Contracts Hotline: 303-763-3399

E-mail: TGContracts@tallgrass.com
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