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TALLGRASS »

Tallgrass CONNECT

Application Basics



Logging into Citrix
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Launching Tallgrass CONNECT

> After entering your user ID and password and clicking “Log On”,
you will see the screen below (or similar). Click on the “CONNECT”
folder.
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Launching Tallgrass CONNECT

> The screen below will appear. Click on the “PRD” (for Production)
folder.
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Hint: Click Disconnect to pause any running resources started from this computer. ~ (X)
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Launching Tallgrass CONNECT

> Double click on CONNECT_CAW_PRD. This will launch the
application. It may take a minute or two for it to open.
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CONNECT_CAW_PRIL CONNECT_PRD

X
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Hint: You cdin view your resources in several different ways. Use the Select view control to change the way that your resources are displayed.

1

CONFIDENTIAL: NOT FOR REPRODUCTION OR DISTRIBUTION 10



Opening a TSP

Query Filters: [T ShowalCols W Adv Fiter T Remember |55|$tem Diefault ,I e

TSP # TSP Hame
Operator
Value
Sort Sequence 0 0
Sort Order
Case Sensitive I I

Query Results:

TRAILBLAZER PIPELINE CO.

Luerny | Hore >>>| Al | Cancel | 0k, I

After logging in, the Open TSP screen will appear.
1. TSP Pick List — Select the TSP to open.

2. OK Button — Click the OK Button to open the TSP and its Tree View. (Double-
clicking the TSP from the Pick List will also open the TSP.)
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Topics

> Functional Topics
< Logging into Tallgrass CONNECT
% Tree View Navigation
< Field Colors
< Standard Buttons
< Pick Lists
< Online Help and User Guide

“* Report Execution
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Tree View Navigation

_ ol x| The Tree View is a configurable application
System Bt Yew CAWSacens Windon £ navigation tool that allows users to launch
1 f B8 T screens, open hyperlinks and retrieve data.

{403) TSP Navigation m |
e
: Mominations
58 Flowing Gas
Invoicing

: ..o i o [l . Lo

1.  Tree View Tabs — Provides a quick link
to certain screens and their data

el i %mmm B 2. Nodes— A node for each various

""" 1S Contract Bre areas of CONNECT can be expanded

) MNotfication Preferences and will contain links to the screens in
each area

3.  Screens — Double clicking the links
will open the screen

Links »

For Help, press F1 o
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Standard Menu Navigation

Report Execution...

User Default Values...

&3 print...
Print Preyiew
Print Setup...

Exit

Screen Message Log Viewer...

Event Subscription Manager...
User Notification Profie. ..
Notification Preferences...

Ctri+p

«|

| B

4 )\ Notices AK AInv A ¢

Lm»'

Standard Menu Navigation

1.  Provides access to additional
“administrative” functionality, such as
Notification Preferences, Logout
command and online help.

2. can be used to launch all CONNECT
screens
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Standard Menu Navigation

Standard Menu Navigation

1.  The CAW Screens may also be
accessed from the drop down menu.
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Notification Preferences

F.  TRAILBLAZER PIPELINE CO. - TALLGRASS CONNECT CAW - TSTEXT... -m

System Edit View CAWScreens Window Help 1
ARB ST
(403) TSR K ﬂ F. (403) Notification Preferences
=g Nomingtions liks
#-g8 Flowing Gas =
-8 Ivoicing Refrieve Update Help Cancel
[]--- Capacty Release
-8 Contracts
#-g8 Notfication Preferences CantactD: I u FlrstName:I 2
..... L] i °
Reportlng ) Email Address: I
----- Informational Postings
----- z Ste Map
TSP No Notice Type
1A RAILBLAZER PIPELINE : v
2
; 3
T .
&
6
7
8
9
10
1 4.
12
« b i) caw fmyrav /||| [2
) 14
M 15
For Help, press F1 [ num | Y

The grid displays the contact’s current
notification settings and enables users
to select each TSP that they have
rights to log into.

Can modify preferences by selecting a
TSP and a Notice Type for which they
would like to receive notices.

Can add multiple TSP’s or select an
additional Notice Type for the same
TSP.

Notice types will dictate which notices
the user will receive email
notifications.
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\

ONNECT Field Colors

Daily Allocated Quantity Maintenance]

Window Help -5
Allocation Links Retfrieve Update Help Cancel
Prep D/Prep 1D Prop: I |4D3 Prep Mame: I Contact Mame; I Contact Phane:
Recipient/Recipient Prop: |1 (5830681 |403 Recipient Mame: ITHAILELAZEH PIPELINE CO. Stk D/T iy =

Bl TT: | : I | Parent Alloc TT | | I Biling Method: -l rov
Loc/Loc Prop I I - Loc Name: I Loc Operator I

Beg Date/Beg Time: I R j End Date/End Time: I R j
Gas Day From: I - Tao | I -

Svc Req/Sve Reg Prop. I I

| I SwcReg K .
DnilD/Dn Prop: I I N I I Dnk: .

Meas Oty [Vol] Meas Qty Sched Oty Prev Tier &lloc [Vol] Alloc [Yal) Wariance [Val) Prev Tier Alloc Alloc Yariance
Taotal ID i] i Totat [0 0 i] Total. |0 IEI 0
Daily l&mmﬁy I
Beg End " Rec Loc Rec Loc Svc Req Svc Req Del Loc Del Loc
‘ Acct Per DatelBeg | DatelEnd ‘ Loc ‘ Loc Name Dir Flo ‘ Rec Loc ‘ Prop Name UplD ‘ UpIDProp | Up Name UpK ‘ Up Pkg ID ‘ SviReq ‘ Prop Name SvcReqK | DelLoc Prop Name DnlD Dn Il Prop [ Dn Nam
i

CONFIDENTIAL: NOT FOR REPRODUCTION OR DISTRIBUTION 17



CONNECT Field Colors »

1. Blue —key field that is required. It defines the set of data to be
viewed on the screen. When the blue field is an ID like Contract #
or Location ID, you can type in the number and hit enter to
retrieve.

2. Green —description field that can be used to enter partial values.
Enter the partial value and hit the Tab key to get a pick list that is
limited to the values from the corresponding pick list.

3. Yellow —required field

4.  White — optional field

5. Gray —read-only field
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CONNECT Standard Buttons

[..]

“Scoped” pick buttons bring back results related to the
current screen.

“Un-scoped” pick buttons bring back all results related to
the field, not just for the current screen.

Assigns the next available ID. <NEW> will appear in the
field when selected. Upon Add, an ID will be assigned.

Open Ended

Signifies that a record is effective until the end of time,
which in CONNECT is 12/31/9000.

Allows for the selection of an end date for a time period.

Retrieve

Returns records based on the input values that you enter
into the required fields.
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CONNECT Standard Buttons (continued)

More >>> I

Shows additional records in a grid when more than 100
records exist.

Al Shows all records in a grid.
Add Adds a new record to the system.
Update Saves changes to the record on the screen.
Lrks »| | Provides a set of options available from the current

screen.

iCancel

Closes the current screen.
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Pick Lists )

Pick lists are used throughout CONNECT to assist users with the selection of data. The
query filters available on pick lists are also available on various CONNECT screens to
allow filtering of data.

) ) . r* Business Party ﬁ‘
Pick lists have two sections: Query Fiters: || Show All Cols [7] Adv. Fiter ] Rremember System Default
. . Business Party Businers; — Business Party Name B.J-l
1. The query filter section — ° e
Value
2. The query results section == P e |
Case Sensitive (=1 =] ] ].
4| [

Qe Resulks:

Quorum Business Solutions

. . 1
To filter and dlsplay the query 2 123456789 1 MIDWEST PIPELINE 1
3 d 123456789 1 MIDWEST PIPELINE 2
. . 4 123456785911 10 CENTERPOINT 1 |
results in a particular order, 5 1 CHEVRON NATURALGAS
6 884331012 2 APACHE CORPORATION 1 I
. ¥y 884331012 2 APACHE CORPORATION 2=
populate the query filters and 8 saz20d8s8 3 EXO(ONIIOBIL CORPORATION 1
9 432023212 4 COMOCOPHILLPS CORPORATION : 1
. 10 985643172 3 BP AMOCO CORPORATION 1
h It Querny | 11 754552121 [ DUKE ENERGY FIELD SERVICES | 1
12 442042583 ¥ NORTHEAST PIPELINE il
13 BATST QUOHUM BUSINESS SOLUTIONS £ 1 -
4 | 1} | 3

Al | Cancel | [ OK
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Pick Lists - Filter

> Query results can be filtered by typing a full or partial value in the Value field.
An “=" sign in the Operator field is not required.

[ =
@ Business Party ﬁ

Quem Filters: Shaw &ll Colz Adv. Fiter || Femember S ystemn Default
Busi P. Busi P.

“Eme:: arty usln:.;&:s;p arty Business Party Name BA
Operator S NN I . S
vﬂlue P
Sort Sequence | o o L R
SortOrder | Ascending ot
Case Sensive | e _ R I

CENTERPOINT
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Pick Lists - Other Query Options

~
’ Contract M
Query Filters: Show &l Colz Adv. Fiter [ | Remember 4 Sypstern Default v [Save [Setup
. AmeTTOTITETTE | ATTE e | ATTTETT et 7
Business Party Hame Contract # Status Seq# Eff Date From| Eff Date To Busi
Operator e ) BETWEEN L S S
Value S%APACHES: | ) BT B B
Sort Sequence — pi = 1 %% LIKE Contains i
. 8% MOT LIKE Does not Contain 1
Sort Order Ascending L2 EQUALS
4 | 1 =@ GREATER THAN +
»= »= GREATER THAN OR EQUAL TO
Query Results: IN N IN
"ML 1S NOT NULL IS NOT NULL
5 APACHE CORPORATION CRO0D1 L 15 NULL = NULL
37 APACHE CORPORATION CRO001 < < LESS THAN I
38 APACHE CORPORATION CRO001 = a= LESS THAN OR EQUAL TO
% LIKE LIKE
= o ERL 18T NOTBETWEEN NOT BETWEEN
40 APACHE CORPORATION CROOO1 = NOT= NOT EQUAL TO
41 APACHE CORPORATION EGTEST fN_NOTIN NOT N
2 APACHE CORPORATION FACTEST  Imtepmumnl<E NOT LIKE 3
43 APACHE CORPORATION FACTESTZ2 ACTNE a 171 12007 12/31/9000 2
44 APACHE CORPORATION FACTEST3 ACTNWE 0 111 2007 12/31/5000 2
45 APACHE CORPORATION FACTEST4 ACTVE o 111 12007 12/31/9000 2 o
45 APACHE CORPORATION LEASEQ EXECUTED 1] 17112007 1243112020 2
47 APACHE CORPORATION RELK-NP ACTNVE o 111 12007 7312012 2 E
43 APACHE CORPORATION RELK-NP ACTNE a arM1rzmz 12/31/9000 2 | 3
1 | mn | &
Mo e Al Query On Return 0k,

1. A variety of Operator values are available for querying the pick list data.

2. Sort sequence can be specified for the pick list data.

3. The “%” sign can be used before and after a value to retrieve, as in the example
above, all business parties that contain “APACHE” in their Business Party Name.

4. Popular queries can be saved for future use by typing in a query name and

clicking 5,35;.3| after querying the data.
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Row State Indicators for Grids »

Grid-based screens have row state indicators in the far left
column that specify the current state of each row.

. Contact First| Contact Last Type of Contact BP Humber Buziness Party Name {
Hame Hame
1D [:] JOONS FILL COMFIRMING PARTY 1 MIDWWEST PIPELINE
2ZM [:] JOONS FILL MANAGEMENT 1 MIDWWEST PIPELINE
3Q [:] JOONS FILL OPERATOR 1 MIDWWEST PIPELINE
4.4 [:] SUSAN SIMPSON LOCATION ANALY ST 1 MIDWWEST PIPELINE

The following table describes the meaning of each row state indicator.

Some data in the corresponding record has been
M modified.

The corresponding record is newly added.

The corresponding record is flagged for deletion.
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More / All Functionality for Grids

> The number of records returned to the grids by default is 100

> If the specified filter criteria retrieves more than 100 rows,

the and buttons are enabled, allowing

either 100 more records or all of the records to be returned

CONFIDENTIAL: NOT FOR REPRODUCTION OR DISTRIBUTION

25



Online Help and User Guide »

> All Quorum application screens include Online Help

> Online Help describes overall functionality of screen and includes a
description of each field on the screen

@ (26001) Contract Maintenance

Links Retrieve Lpdate Cancel

> Application User Guide can be accessed through the Help Topics
menu

| Help Topics |
% About Quorum PTM...
Show 5plash Screen...
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Report Execution

> Reports generated through the Report Execution screen

¢ Report Execution

[E=N(ECR =

Links Clear Execute Help Cancel
Process Information Run Made
Repart Type: COMTRACTS - Show Progress Dialog
[ Debug Mode
Repart: CONTRACT STATUS -

[ Quick Schedule Option

Last Process Run Status

Execution Server: |

Server Group:

Saved Parameters

Process Queue 1D:

© Glabal ) Local T New Sewa
Parameter Name Param Input Value (From if range input) | .. U‘;:':‘;‘;?; ;‘aunmi:;m':' 'g:::; i
1 | AS_OF_DATE Single Discrete Input 12/ 7 /2012 [[] iAsoOfC
2 |cTR_NO Single Discrete Input [ ] [¥] :Contrac| _
3| SERVICE REQUEST ' Single Discrete Input () [¥] _:Senviee
4 |ToS_CD Single Discrete Input [ ] [¥] :TYPED
5 |cTR_stATUS Single Discrete Input L. ] Contrac
5 | ACCOUNT_MANAG Single Discrete Input [ ] Accour
7 | REPORT EXPORT Fl:Single Discrete Input | Adobe Acrobat [C] i Report
& | REPORT EXPORT M Single Discrete Input  iew / File Parame _

m | ¥

[ Help ][I_.inks... D” Cloze ]

System =2 Report Execution
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Report Execution (continued)

> Torun areport in a different format, select the desired report format from the

dropdown list in the Report Export File Type parameter

> Certain reports are formatted specifically for export to Excel

B ALLUUNT_WMANALE: SIngle LIScrete Input || Accour
7 | REPORT EXPORT Fl:Single Discrete Input | [T Negr - [_].. Report
& | REPORT EXPORT M Single Discrete Input | TxT ASCI Text 3 Parame
[ RPT_PRINTER_COD: Single Discrete Input _ .dube.cruhat T I Parame
5 omma epara dlles
10_| ADDTIONAL EMAL Muttple Input APT Crystal Report 0 Parame
11 | Report Email Subjec: Single Discrete Input %1 Excel 5 Used to
12 | Report Email Body | Single Discrete Input KLSDATA Excel Drata Onby 10 7 Usedto _
ol Extended Markup Language 8 fi L CESEENE
< | HTMLMULTI  HTML Muttiple Files 7 )
HTMLSINGLE HTML Single File [
RTF Rich Text Format 2 ] ’ ; ,] [ ]
Doc Word 1 Beh ke Elozs

* To change the export method, select the desired export method
from the dropdown list in the Report Export Method Type
parameter

6 | ACCOUNT_MANAGER Single Discrete Input ] &

7 | REPORT EXPORT FLETYPE  :Single Discrete Input  :Adobe Acrobat [

8 | REPORT EXPORT MODE PARAN " Single Discrete Input - e
% | RPT_PRINTER_CODE Single Discrete lnput | EF EFAX 5
10 | ADDITIONAL EMAILS or FAX PA  Multiple Input E  EMAI FILE i
11 | Report Email Subject Single Discrete Input E Eﬁﬁi FILE F
12 | Report Email Body Single Discretelnput | PS PrintandSave f [~
< = RP_RAW PRINT FILE — r

vV View /File | SO
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EDI Information

> Data Sets supported

< Data sets will be posted on EBB

< Please have your EDI analyst contact either
Josh Schwartz Josh.Schwartz@tallgrassenergylp.com (303) 763-3389
Eric Kasischke Eric.Kasischke@tallgrassenergylp.com (303) 763-3357
EDI.Support@tallgrassenergylp.com
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THANK YOU!



