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How to enter a Nomination

o To Enter a Nomination, WAVRY ) Window  Help

?:i\\C\?gte to Menu Bar > ‘ Nominations Momination Mormination Submission...
>>
N . ctr.eens>>> Flowing Gas * Confirmation + MNomination Maintenance..,
om I na !ons . Invoicing 4 Scheduled Quantity ¥ Nomination Configuration User Preferences..,

Nomination >>>Location- , : ——— —

. . . Capacity Release » ‘ Location-Centric Nemination Submission..,
Centric Nomination ————

. Contracts 4 Nomination Navigation...
Submission.

—=a

Retrieve | 1o | New | Comy | Deiete | cove | Valiiaie | Mere Actions = | Sobmi | Do | Sancel |

Lol wer

BT T Reeaw [ T veraw: [ T Fusl Qe[ T Dl @i [ T Sail cw [ T T ] il Eevara
||| cosation Summans | et docation | Path Summan | frors |

v e tee | LeePrep | LocNama Buy Rec frecvar Fuel Dal el D var
] oo [Lrme [ [[romia [ o [ oo | 2|

Praperty [0 |

e In the Svc Req/Svc Req Prop field, input your BA number or select it from the pick list.

}Svc: Reg/Svc Req Prop: I Svc Reg Name: I

In the Gas Day field, select the first gas
day for which the nomination will be
submitted.

Gas Day|5/21/2013 =]
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How to enter a Nomination (con’t) (

o In the Def End Gas Day End Date field, verify that the gas day Def End Gas Day: [5/21/72013 7]
displayed is the date that the nomination will be submitted

through, or change the date to the appropriate end date.

@ This field defaults based on the preferences in the
Note Nomination Configuration System Preferences.

e Click Retrieve from the Menu Bar. | Retrieve |

The system will open with Location Summary tab

shown. If nominations exist for the Gas Day

retrieved, then the nomination quantities will be Location Summary |
displayed. Nominations can be modified by double

clicking on aline. Nominations for the Location

will be displayed on the PNT (Locations) tab.

O

o To enter a new nomination click on the PNT (Location) tab and enter a location PNT (Locatior) |
in the Location field and then enter the following required information.

Q In the Upstream Grid area, enter the Actn (data will populate depending on the Actn
selected). If not already populated enter TT, Rec Loc, Rec Qty, Up Rank, Up ID, Up
Name, and Pkg Id (optional). The below screen shot shows the fields populated.

Err | Var Actn T SvcReg K Rec Loc [..] RecLoc Mame Rec Qty RL;Ek Up ID Up ID Prop Up Name Pkg Id
1A= u Offsystem Supply 118 99999 w [ 42722 e | WIC/REX STTTING BULL WELD 1,000 500: 001368265 15041 CONOCOPHILLIPS COMPANY 1234
m
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How to enter a Nomination (con’t)

9 In the Downstream Grid area, enter the Actn (data will populate depending on the
Actn selected). If not already populated, enter TT, Svc Req K, Rec Loc, Del Loc, Del
Qty, Rec Rank, Path Rank, Pkg Id (optional). The below screen shot shows the

fields populated. To “complete” the nomination double click the line on the
Downstream grid and add required information.

Err | Var Actn T Sve Req K w | Recloc| [..] Rﬁ;;c;c Rec Qty Pf:'lck E:m{ R[a]gk Del Loc [..] Del Loc Name Fuel Qty | Del Qty Pkg Id
1A= [ iFirm Transportation 501 554121 - | 42722 | WIC/REX SIT 1,000 500 500 43037 w | NNG/REX GAGE 6 994 5789

C)

Double click a line item in the Upstream or Downstream grids to change the

location focus to the location that needs to be viewed or to add or modify
additional nomination information.

Location Summary PNT (Location) | Path Summaryl Emors I

Location: [43037 [L1] .. | [NNG/REX GAGE

—Upstream
Up Del | Path
Err | var Actn i SwcReg K Recloc Tl RecLoc Name Rec Qb | ponk Up ID Up ID Prop Up Name Pkg Id DelLoc | [..]| DelLocName Del Qty | Fuel Pct Rank | Rank
1A> " Firm Transportation 5 : 01 354121 w 42722 w : WIC/REX SITTING BULL WELD 1,000 6789 43037 | NNG/REX GAGE 994 51000 500 500
( | i
ows] T = L] Lo -] = BE
[~ Downstream
Rec Loc Rec | Path | Dn Dn 1D
Err | Var Actn T SvcReq K w | Recloc| [w] Name Rec Qty Rank | Rank | Rank Del Loc [ Del Loc Name Fuel Qty | Del Qty Pkg Id DnID Prop Dn Name Fuel Pct
|I 1A> ™ Offsystem Market 117 999993 500: 43037 .. [ NNG/REX GAGE 994 001368265 15041 CONOCOPHILLIPS COMPANY
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How to enter a Nomination (con’t)

After entering the required information, the Fuel Qty and Nom Del
@ Qty fields will automatically be populated based on the applicable
fuel rates.

@ The totals within each of these 2 grids will populate as the records

Note are entered into all the locations for the Upstream and Downstream
grids.
@ Verify that the receipt variance (Rec Var) and delivery variance RecVar Del Var
Note (Del Var) are both “0” before proceeding. See screen print below. Qty Qy

@ Throughout the process, click Validate on the Menu Bar to check
Note for errors. These should be corrected prior to Submitting
nomination.

Walidate Submit

o From the Location Summary tab double click a line in the grid to navigate to the PNT
(Location) tab with the Location selected for the line item that was double clicked.

Also, the tab displays if the location has a variance or not. The variances should all be
zero before submitting the nomination.

Location Summary | PNT (Location) | Path Summary | Emors |
[T Only Show Locations \with YVariances

1| BT Loc = Loc Name Buy Qty | RecQty RE&;” Fuel Qty | DelQty | sell gty DE',;”
sqg || 42722 WIC/REX SITTING BULL WELD 1,000 1,000 0 6 0 0 0
ag | 43037 NNG/REX GAGE 0 0 0 0 994 994 0
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Park & Loan / SRO Nominations

Location Summary PNT (Location) | Path Summaryl Emors I

Location: [43452 _.. | [REX/REXCHEYENNE HUB POOL WELD

In Connect, the nomination for a PALS or SRO Transaction requires a path nomination to or from a
‘Virtual’ meter specifically created for that service type. In the example below detailing a nomination
for a SRO Park & Loan, notice the path of the gas for both the Loan & Park are to a Virtual Pals

Upstream
v TT | SvcRegk RecL RecLocN Ri Un UpID P UpN Pkq 1d Del L Del Loc N Fuslper | ¢! | Path
we Req ecloc [ ec Loc Name ec O | pank p rop p Name g el Loc el Loc Name uel Rank | Rank
1A ¥ Firm Transportation 5 01 554121 . | 42760 .. | WAMSUTT/REX ECHO SPRING 5,000 5678 43492 .. | REX/REX CHEYEN 56000 500 500
2A> ¥ STANDINGRQSTLOA (28 554362 . | RPALS_VTL . | RECVIRTUAL PALS METER 2,000 ABCD 43492 . | REX/REX CHEYEN 00000 500 500
r
< | 2
B =
Totals | (-] (-] 7,000 L] T
Downstieam
T | sveRegk . | RecLoc| L. R;;;:c Rec Qty Del Loc Del Loc Name Del Oty Pkg Id DnID [",':OIE Fuel Pet
1a STANDING RQSTPAR :26 554360 . 143402 | .. REX/RBXCH 4,971 RPALS_VTL | REXVIRTUAL PALS ME 4,371 5678 000
2A> Firm Transportation 501 | 554121 . (43492 | .. | REXREXCH 2,000 43038 .. | ANR/REX BROWN 1,988 | ABCD 10
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Park & Loan / SRO Nominations (con’t)

To complete the nomination at the “Virtual’ meter, all that is required is an ‘Offsystem Supply’ and/or
‘Offsystem Market equal to the Park and/or Loan volume.

Location Summary PNT {Location) | Path Summary | Emors |

Location: [RPALSVTL | [11] _.. | [REXVIRTUAL PALS METER

Upsztream
s
’i Err | Var Actn T SvcReq K Rec Loc | Rec Loc Name Rec Qty RL;Ek Up ID Up ID Prop Up Name Pkg Id Del Loc | [..J| DellLocName Del Qty Fuel Pct R[;:Ik ;:
|33 M BV r OffsystemSupply 118 99999 RPALS_VTL REXVIRTUAL PALS METER 2,000 100 784256161 501 ROCKIES EXPRESS PIPELINE LL
|34 A [~ STANDING RQST PAR 26 554360 43492 REX/REX CHEYENNE HUB POO 4,971 5678 RPALS_VT REX VIRTUAL PAL 4,971 .00000 500 !
~Downstrean
.
Rec Loc Rec | Path Dn Dn ID |
Err | Var Actn L SwcReg K ReclLoc| [..] Name Rec QY | panke | mank | mank Del Loc [] Del Loc Name Fuel Qty | Del Qty Pkg Id DnID Prop Dn Name Fuel
"'; BV r Offsystem Market 117 99999 100: RPALS_WTL REXVIRTUAL PALS ME 0 4,971 T34256161 501 ROCKIES EXPRESS PIPELINE LLC
34A [ STANDING ROSTLOA (28 554362 RPALS_ REX VIRTUA 2,000 500 500 43492 RE¥/REX CHEYENME H 0 2,000 ABCD
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Quick Reference Guide: How to Copy a Nomination

o Open the Location-Centric Nomination Submission screen

| CAW Screens  Window  Help
Mormination Submissian. .,

Morinations Morminakion

The below Screen will appear.

Quorum PTM [GSIA.QPTM - ENT] - [GBEYER] - [TSP: ENTERPRISE TEXAS PIPELINE LLC] - [{30051) Nomination Submission]

4 System Edit  Wiew CAW Screens  MWindow  Help

ELAERE

Svc Req: I | I Act Cd: I [...]I M- I I Location: I Re-Filter I kore Filters
Gas Day: I‘I 0/19/2010 vl Def End D ate: I‘I 0/19/2010 vl Open Cycle: |[EVEMING ~ | Query Cycle: I 'I Swc Regk: I Showy Al I Fecalc All Fuel

Swo Req Totals:  Bups: I 0 FRec: I 1] “War: I a Fuel: I 1] Crel: I 0 Sells: I 1] ¥ Includ
PMT Mominations I PT Mominations I Path Summal_l,ll Errors I

Swi Req K Totale:  Swe Req K#: I Fer: I 0 Fuel I 0 Del I a KRADO: a Fush for Al Ups/Cowns |
—Path

Err | War TOS Swe Req K RFec Loc Proj [Loosdl Rec Loc Mame [Pt Del Loc Proj [Loosll [el Loc Mame Del
q = F.ank. = Rank.

=== |
Il

e In the Svc Req field, select the appropriate service requester.

Swi Req: | | [ ] | |
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Quick Reference Guide: How to Copy a Nomination (con’t)

o In the Gas Day field, select the first gas day that the GasDay [1019/2010 =)
nomination will be submitted.

o In the Del Def (default) End Date field, verify that the
gas day displayed is the date that the nomination will
be submitted through, or change the date to the
appropriate end date.

Def End Date: [1015/2010 = |

O

Click Query.

For PNT nominations, only path records need to be selected and all
applicable upstream and downstream records will automatically be copied.

O O

Click Copy.

The below data will populate on the screen.
Eupr Nominations _|— _IEI il

Mew Beg Date: |10/1/2010 | MewEndDate: 104172010 7| Cucle: |INTRADAY 2 =

[V Copy Erar Transactions V¥ Make Mew Mam Gty Zero [~ Copy Existing Zero Moms

LCancel |

Thig will not copy bid rate information.
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Quick Reference Guide: How to Copy a Nomination (con’t)

o Select the desired “New Begin Date” and “New End Date” for the copied
nomination. Also Select the Cycle for the copied nomination.

New Beg Date: |10/1/2010 =| MewEndDate: [10/1/2010 x| Cycle: [INTRADAY 2 =l
@ The nominations from the Beginning Gas Day that are queried will
Note be what is copied to each of the days indicated in this range.

o Choose whether to copy the following options:
1. Copy Error Transactions
2. Make New Nom Qtys Zero
3. Copy Existing Zero Noms

@ Click OK.

The Location Centric Nomination screen will refresh with the new Beg Gas Day, End Gas Day and Cycle.
m The Nomination Volumes can be updated as necessary.

@ At this point, the copied nominations have NOT been
submitted. They still need to be validated.

| Validate |

@ Click Validate to review the copied nominations.
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Quick Reference Guide: How to Copy a Nomination (con’t)

@ If anomination is invalid, click on the Errors tab and view the errors that
need to be addressed.

F ROCKIES EXPRESS PIPELINE LLC - TALLGRASS CONNECT - USHOMIT [QPTM_PRD.TEP_PRD_QPTM410 - TEP] - [(501) Location-Centric Nomi
@ Syestern  Edit Wiew Screens  Maintenance  Window  Help

BB S7

Mominations: ‘ Links = ‘ Down Form ‘ Pending Xfer | | Retrieve | Filter | MNew | Copy | Delete |Sa\.re ‘ Validate | Classification | More Actions = | ¢

TSPITSP Prop: [784256161  [501 TSP Name: [ROCKIES EXPRESS PIPELINE LLC ActCd: ul N |
Svc RealSve Req Prop: [130138013 [18559 D Sve Req Name: [NORGAN STANLEY CAPITAL GROUF INC.
Beg Date/Beg Time: m‘ End Date/End Time: m‘ Cycle: ITH“II 'l
Gas Day2z20e v) DefEndGas Day:[228/2018 || QueyCyele| 5]

Sve Reg Totals: Buy Q| 0 RecGty: 0 VarQty: | 0 Fuel Qty:| 0 Del Qty: | 0 Sell Qty: | 0 I¥ Include Errors
.Location Summar_vl PNT [Location)l Path Summary Emors |

Additional Dates with Errors: | =
‘ Err ‘ Severity‘ Validation Date SvCcReg K ‘ Rec Loc R::OLDOC RecLoc Name ‘ Del Loc D;l_oL:c ‘ Del Loc Name ‘ i ‘ Pkg ID ‘ Error Message
m After addressing the error, click “Submit” to re- | Submit
submit the nomination. —

CONFIDENTIAL: NOT FOR REPRODUCTION OR DISTRIBUTION 11



How to View Imbalances via the Customer Account
Maintenance Screen

o Navigate to the Customer Account Maintenance screen by clicking
on CAW Screens, Flowing Gas, Imbalances, Customer Accounts &
Authorization to Post Imbalance.

@ Use the Pick List to Locate your contract “=etIP: [<NEWw> L] ]
Note )
e Pick for Customer Account Screen P I
Query Filters: T Showall Colz: W adw. Filker ™ Remember IS}lStem D efault LI =1
Account ID Primary Contract # Primarl?rr:"I?ZIﬂ Drate PrimaryTI(() Eff Date Op:;.latio TOS
Operator
Walue
Sort Seguence
Sort Order
< |
Query Reszulte: <ko Recaords katch Crikeriax
il | |
Query I i iare >>>I | I I+ Query On Return Cancel I Ok |
o The below Filter Criteria can also be used to return data specific
to the criteria entered. These filters should be selected if user
wishes to restrict the data before querying the screen.
Filker Criteria
Contract: | | E] Beg. Prod. Month: |_.-’_ v| Beg Acct Month: |_.-"_ v|
Meter: | | E] End Prod. Month: |_,'_ v| End écct. Month: |_,.'_ v|
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How to View Imbalances via the Customer Account

Maintenance Screen (con’t)

e Click Query.

o Use the Balance Tab to display data summed by month. Use the Activity Tab to display data summed by day.

F ROCKIES EXPRESS PIPELINE LLC - TALLGRASS CONNECT - USHOMJT [QPTM_QA.TEP_QA_QPTM410 - TEP] - [(501) Customer

=l=] x]
@ System  Edit View CA&W/ Screens  Window Help =] %]
L 4 =1
Auth to Post Imbal Links Retrieve More All Update Help Cancel
TSP / TSP Prop: |7E425ET B1 501 T5F Name: IHUEKIES EXPRESS PIPELIME LLC
Acct D [eNEw> L] m»
Primary Contract: I I (]
K Holder / K Halder Prop: I I K Holder Name: I e o I LI
Svc Req 7/ Svc Req Prop: I I Sve Reg Mame: I
Operational Impact Area I = Sve Reg Contact |
Sve Reg Phore Jro -
Filter Criteria
Contrack [ Beg. Prod. Month: — =] Beg Acct Motk [n2r2ma |
End Prod. Month: I_f_ j End Acct. Month: |02f2013 j
Contracts I Balance I Achvity I Auth o Post Imbal I
Contract Ho. || TOS Assoc. Eff Dt Assoc. Eff DY 1=l
From To
i Open Ended
2 Open Ended
3 Open Ended
4 Open Ended
5 Open Ended
6 Open Ended
7 Open Ended
2 Open Ended
il Open Ended
10 Open Ended
1 Open Ended _
12 Open Ended
13 Open Ended
14 Open Ended
15 Open Ended
16 Open Ended
7 Open Ended
18 Nnen Frdad LI
For Help, press F1

| nom|
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Nomination Navigation

TRAILBLAZER PIPELINE CO. - TALLGRASS COMNMNECT CAW - QA - BEYEGLVL [QPTM_QA.TEP_QA QPTM410 - TEP]

Systern  Edit  View Window Help
X [ ) | S | Nominations MNormination MNormination Maintenance...

Flowing Gas ’ Confirmation ’ Mornination Configuration User Preferences...
F. (403) TSP Navigati Invoicing r Scheduled Quantity  # Location-Centric Nomination Submission...
Capacity Release » Momination Mavigation...
_ Contracts »
22:; ﬁ:z Motification Preferences  #
#-G8 Corfimations Reporting
g8 Cortracts Informational Postings
-gd EDI Site Map

> To view upstream/downstream activity (formerly Buy/Sell), from
the Menu Bar click on >

» CAW Screens >>
> Nominations >>
> Nomination >>

> Nomination Navigation
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F (501) Momination Navigation

Momination Mavigation: | Links = | | Retrieve | F
Location: |42234 I |WHITE RI/REX MEEKER RIO E Sve Req: |1 5041 I |[DND[DF‘HILLIF‘5 COMPANY
Gaz Day Faole
’7559: |8/12/203 x|  End  Jar1zam3 | ’7&‘ Swc Reg " Operator
— pztream
Alloc MCF
svc Req Svc Reg Nm svcReg K |Pkg ID Actn T Agent Mom Qty | Conf Qty | Alloc Qty Oty Ll
10Q 1501 CONQCOPHILLIP : 99999 swing  Buy 01 15041 16,000 16,000
20 15041 CONQCOPHILLIP :99999 1464 Buy 01 15041 8,400 8,400
ig 15041 CONQCOPHILLIP : 99999 3723 iBuy 01 15041 15,000 15,000
a |
— Downztream
Alloc MCF
sve Req Svc Reg Nm svc Reg K Actn T Agent Mom Qty | Conf Qty | Alloc Qty Oty D
1Q 15041 CONQCOPHILLIP :99999 Sell 01 15041 5,000 5,000
20 15041 CONQCOPHILLIP : 553077 Firm Transpaortation Service 01 15041 16,016 16,016
g 15041 CONOQCOPHILLIP : 553077 Firm Transpaortation Service 01 15041 1,05% 1,059
*| |

Select Location from the dropdown box as well as the date range of the data you want

view. Click on Retrieve.
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How to Run a Report

Swstern  Edit Wiew  CaW Screens  Window

To open a Report, navigate to the System menu j t“g‘” X
on the menu bar, click on Report Execution. e

Reconneck

Dpen TSP. ..

Report Execukion. ..

Screen Message Log YWiewer. ..

This screen appears:

"% Quorum PTM [GSIS.QPTM - ENT] - [GBEYER] - [TSP: ENTERPRISE TEXAS PIPELINE LLC] - [Report Execution]

Q System  Edit iew CAW Screens ‘Window  Help =X
XA
i~ Process Information i~ Run Mode
Report Type: || j [ Show Progress Dislog

[~ DebugMode

Repart: I j
[~ Quick Schedule Dption

e Select the Report Type from the dropdown list.

Feport Type: |ALLEI CATIONS =]

o Select the Report from the dropdown list.

Report [SERVICE REQUESTER STATEMENT OF GAS ALLOCATION |
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How to Run a Report (con't)

o + The below grid will display the available parameters for the selected report.
Enter the appropriate parameters for the data the user wishes to see in the
report.

« If the Ignore Param box highlighted below is greyed out, then the parameter
is required. If the Ignore Param box is white, the parameter is optional.
Uncheck the Ignore Param box for parameters the user wishes to enter and
the parameter input field will become editable and the optional parameter
can be selected.

 On some reports, if the parameters include both Prod Mth and Accounting
Mth, then one of these two parameters must be entered.

- . -
Parameter Hame Param Input Value (From if range input} | ... Uz::; cﬂ: :'f ;::gﬁ;:'::;’ Ig:,:r:. Description —
1 [SERYICE REGLEST Single Dizcrete Input W Service Reguestor BP MO
2 |AS_OF_DATE Single Discrete Input — 10i21/2010 ¥ &z 0OfDate
3 |ACCOUNTING MON: Single Discrete Input 1002010 ¥  Accounting month
4 |PROD_MTH Single Discrete Input 1062010 [  FProduction Manth
5 |ToS D Single Discrete Input [¥  TYPE OF SERVICE CODE
B |STR_MO Single Discrete Input [V Contract Mumber
7 |ACCT_TYPE Single Dizcrete Input ¥ Accourt Type
8 |ACCOUNT_MANAG Single Discrete Inout ¥ Account Manager
9 |CONTRACT HOLDE: Single Discrete Input . ¥ EP Mumber —
10 |REPORT EXPORT FI: Single Digcrete Input — :Adobe Acrobat Report Expart File Type
11 |REPORT EXPORT M Single Discrete Input —iew /File W Parameter used for export mode wh
12 |RPT_PRINTER_COD Single Discrete Input | @ Parameter used for printer settings if j

Clear | Help Links.. # | Cloze |
o After entering all of the require and optional parameters, hit the Eecute
Execute button on the bottom of the Report Execution screen. —
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How to Run a Report (con't)

o The below Batch Process screen will pop up on the screen and the report data will be pulled from
the database.

| " Progress of SERVICE REQUESTER STATEMENT OF GAS ALLOCATIC - | I:I| X |

Process iz in the gueue and awaiting execution.

|
Process Queus ID: 818595 Cancel ..||:|I:||

Current Elapzed 00:00:00 Typical Completion 00:00:00  Max Completion 00 00:00
Cloze |

¥ Cloze If Completed Successfully. [ Close |f Completes ‘with Errors or W arnings.

o The report will open in a new file output. The below screen is an Adobe Acrobat PDF file output. The
reports can be output as a Word, Excel, Adobe Acrobat or Crystal file depending on the parameter
selected for “Report Export File Type”.

il 33

na 81897_ALR_03_1.pdf - Adobe Reader

_lal>

File Edit Yew Document Tools Window Help

= [TIr1  ® @[ o [ -
.
L.é Foun DataThe: 1012010 1584208
e miE TEMS FFELRE L2 Sarvics Requester Statement of Gas Allocation
g s 3
Ao e
oy
e W
oo g Homa
e
b
i A o
e nent e
B Pt K o8 Business Party b
Best | Flew  Lee Ao Schet toser ary
PPAT  protucsion Menth Month  Dit | PropiD  Locsios Neme Package IO LTH o OTH o

No Data Found for These Parameters

[ T ——
heand Tt Pt
rared Total Dullveries

Cirunct Total Monthiy Imtalance:
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TALLGRASS »

ENERCY PARTNERS

THANK YOU'!

Please call the Scheduling Hotline at (303) 763-2906 with any questions




